BO GIAO DUC VA PAO TAO CONG HOA XA HOI CHU NGHIA VIET NAM

TRUONG PAI HQC KINH TE TP.HCM Paéc lap - Tw do - Hanh phic
S6: 2886 /QD-DHKT-KHPTKT TP. Ho Chi Minh, ngéy 23 thang 10 nam 2020
QUYET PINH

V/v ban hanh Quy dinh vf“: quy trinh phdi hop gitra cic don vi trong vige tb
chirc va quan Iy thi Chuan k¥ ning st dung cong nghé thong tin co bin -
H¢ Vira lam vira hgc

HIEU TRUONG TRUONG PAI HQC KINH TE TP. HO CHI MINH

Can ctr Lujt Gido duc dai hoc ngay 18 thang 6 nam 2012 va Luat sira doi, bd
sung mét so diéu cia Ludt Gido duc dai hoc ngay 19 thang 11 nam 2018;

Can cu Nghi dinh s6 99/2019/ND-CP ngay 30 thang 12 nam 2019 cta Chinh
pht Quy dinh chi tiét va hudng dan thi hanh mot s6 diéu cta Ludt stra doi, bo sung mot
so diéu cua Luat Gido duc dai hoc;

Céan ctr Thong tu s& 03/2014/TT-BTTTT ngay 11 thang 3 nidm 2014 cta B
Théng tin va Truyén thong quy dinh Chuan k¥ ning st dung cong nghé thong tin;

Can cir Thong tu sb 07/2015/TT- BGDDT ngay 16 thing 4 ndm 2015 cta B
Gido duc va DPao tao ban hanh Quy dinh ve khdi lugng kién thire t6i thiéu, yéu cau veé
ning lue ma ngudi hoe dat duoc sau khi tdt nghiép ddi véi mdi trinh do dao tao cta
gido duc dai hoc va quy trinh xay dung, thAm dinh, ban hanh chuong trinh dao tao trinh
dd dai hoc, thac si, tién st;

Cin cir Thong tu lién tich s6 17/2016/TTLT-BGDPT- BTTTT ngay 21 thang 6
ndm 2016 cta Bo Gido duc va Dao tao - B§ Thong tin va Truyé én thong ban hanh Quy
dinh t6 chrc thi va cdp chimg chi ing dung céng nghé thong tin;

Cin cr Thong tur s6 06/2017/TT-BGDDT ngay 15 thang 3 ndm 2017 cua B
truéng Bé Gido duc va DPao tao vé viéc ban hanh “Quy ché dao tao vira lam vira hoc

trinh d6 dai hoc”;

Can ctr Quy ché s6 40/QC-PHKT-HDT ngay 30 thang 12 nam 2019 cua Hoi
ddng trudng vé T chire va hoat dong ctia Truong Pai hoc Kinh t& TP. H6 Chi Minh;

Cin cr Quyét dinh sd 3107/QD DHKT-DTTC ngay 01 thang 10 nam 2017 cua
Hiéu truong Trudng Pai hoc Kinh té TP. H6 Chi Minh ban hanh Quy ché vé phuong
thirc tuyén sinh va dao tao dai hoc Vira lam vira hoc;

Cin ctr Quyét dinh sb 1475/QD-DHKT-QLDTTC ngay 23 thang 6 nim 2020
cua Higu truong Truong Pai hoe Kinh té TP. HQ Chi Minh ban hanh Quy dinh Chuan
k¥ ning sir dung c6ng nghé théng tin co ban ddi vai sinh vién dai hoc Vira lam vira
hoc, tir khoa K2020 dot 2 tai Truong Pai hoc Kinh té TP. H6 Chi Minh;

Theo dé nghi cta Truéng phong Ké hoach dao tao - Khao thi,

QUYET PINH:

Pidu 1.  Ban hanh kém Quyet dinh nay Quy dinh vé quy trinh phdi hop giita cac
don vi trong viée to chire va quan 1y thi Chuin ky niing sit dung cong
nghé thong tin co ban - H¢ Vira 1am vira hoc.



Diéu 2.

Quyét dinh nay c6 hiéu luc 4p dung ké tir ngay 23 thang 10 nam 2020. Cac
quy dinh c6 lién quan trudc ddy trai voi quy dinh nay khong con hiéu luc.
Piéu3. Cac :Fru(’mg don vi va cac ca nhan cé lién quan chiu trach nhiém thi hanh
Quyet dinh nay./.

Noi nhin:
- Cac don vj thugec UEH;
- Cé4c Pho Hiéu trudng WQ;

HIEU TRUONG

- Luu: VT, KHDTKT.



BO GIAO DUC VA PAO TAO
TRUONG DAI HOC KINH TE TP.HCM

CONG HOA XA HOI CHU NGHIA VIET NAM

QUY DINH
V/v quy trinh phoi hgp giira cic don vi trong viéce td chirc va quén ly thi
Chuin k¥ ning sir dung cong nghé thong tin co ban - H§ Vira lam vira hge
(Ban hanh kém theo Quyét dinh sé 2886 /OP-DHKT-KHDTKT ngay 23 thang 10 nim 2020)

Doc lap - Tu do - Hanh phic

DON VI
STT NOIDUNG DHGTETAN Py Bl Yy YEU CAU PHOI HQP CHI TIET
CONG VIEC HOAN THANH i PHOI HOP '
g NHIEM .
CHINH
I | Chuin bi thi
I.1 |- Théng béo s luong sinh vién (SV) | - Chim nhit 03 ngdy lam | - P.QLDTTC. [-P.KHDT-KT. |- P.QLDTTC cung cp s luong SV
déng ky du thi CNTTCB va thoi gian | viée sau khi két thic dot dang ky du thi CNTTCB cho
thi du kién. ding ky thi ciia SV. P.KHDT-KT.
- PKHDT-KT lap lich thi chinh
thirc.
12 |- Lap lich thi chinh thic ¢ bé tri |- Trudc ngay thi 15 ngay | - PXHDPT-KT. | - P.QLDTTC. |- P.KHDT-KT cung cap lich thi c6
phong thi. lam viéc. - K.CNTTKD. bo tri phong thi guri cho P.QLDTTC
va K.CNTTKD.
1.3 | - Giri dé nghi cung cap dé thi. - Sau khi c6 lich thi chinh | -P.KHDT-KT. [-K.CNTTKD. |- P.KHDT-KT gtri d& nghi cung cip
thue. dé thi vé K.CNTTKD sau khi ¢6 lich
thi chinh thirc.
- Nhan ban giao dé thi. - Ban giao dé thi it nhét |- K.CNTTKD. |-P.KHDT-KT. |- K.CNTTKD nép d& thi chinh thic

trude ngdy thi 05 ngay lam
viéc.

dudi dang tép tin da dugc chép vao
USB, duoc niém phong, dong gbi va
ban giao cho P.KHDT-KT it nhat

Qu_ﬁtrinh phoi hop giita cac don vi trong viéc 16 chirc va quan Iy thi Chuan ky ndng sir dung C&ng ngl{é théng tin co ban - Hé VLVH L~

trang 1




PON VI

vién, phong,
ban (néu co).

- PBon vi lién
két (DVLK)
d6i  véi  céc
tinh.

NQI DUNG THOI GIAN CHIU PON VI A ) ,
ol CONG VIEC HOAN THANH L pHOIHQP | YU CAUPHOTHOF CHITIET
CHINH
trude ngay thi 05 ngay lam vige.
1.4 - Théng bao lich thi chinh thac cho | - Chim nhit 02 ngay lam | - PQLDTTC. |-P.KHDT-KT. |- P.QLDTTC tl}(’)ng bao lich thi
SV trén website va tai khoan ca nhéin | viéc sau khi P.KHDT-KT chinh thac chi tiét trén tai khoan ca
cua SV. cdng bd lich thi. nhan cta SV va trén Website don vi.
- P.KHDT-KT théng bédo lich thi
_ chung trén website phong.
1.5 |- Lap danh sach SV du thi kém danh | - Cham nhit trude ngay thi | - P.QLDTTC. | PKHPT-KT. - P.QLDTTC théng bao danh sach
sach anh dé kiém tra ddi chiéu. 07 ngay lam viéc. sinh vién dur thi trén Website don vi.
- P.QLDTTC guri mot bd danh sach
thi chinh thirc kém mdt bd danh sach
anh dé kiém tra di chiéu (file cing
c6 dong ddu va file mém) cho
P.KHDT-KT.
1.6 |- Gui cong van huy dong cén bd coi | - Cham nhit trude ngay thi | - PKHDT-KT. | - K.CNTTKD. - PKHDT-KT guri cong van huy
thi (CBCT). 10 ngay lam viéc. - Céac khoa, | ddng CBCT va tiép nhdn cong vin
vién, phong, ban | cr CBCT tr K.CNTTKD va cac
(néu can). khoa, vién, phong, ban va DPVLK thi
- Don vi lién két | tai cac Tinh (néu c6).
(PVLK) dbi véi
cac tinh.
- Tiép nhan céng vin cir CBCT. - Cham nhit trudc ngay thi | - KCNTTKD. |- PKHDT-KT. |- Ddi voi trudng hop DPVLK thi tai
08 ngay lam viéc. - Céc khoa, cac Tinh 50% CBCT la GV, VC cua

Truong DPHKT TP.HCM va 50% con
lai la GV, VC ciia DVLK).

Quy tri

nh phéi hop giita cdc don vi trong viéc t6 chirc va quan Iy thi Chudn kj nang s dung Cong nghé thong tin co ban - H¢ VLVH Y/

trang 2




STT

NOQI DUNG
CONG VIEC

THOT GIAN
HOAN THANH

PON VI
CHIU
TRACH
NHIEM
CHINH

PON VI
PHOI HOP

YEU CAU PHOI HQOP CHI TIET

L7

- Soan thao QP thanh lap Hoi ddng thi
va cac Ban gilip viéc cho Hoi dong thi
trinh Ban giam hiéu (BGH) ky ban
hanh.

- Trudc ngay thi
15 ngay lam viéc.

- PKHDT-KT.

- P.QLDTTC.

- K.CNTTKD.

- P.CNTT.
-P.TT.

- PVLK dbi vai
cac Tinh.

- P.KHDT-KT soan thao QP thanh
lap Hoi dong thi va cac Ban gitp
viéc cho Hdi dong thi. Trinh BGH ky
ban hanh.

- Péi voi DVLK tai cdc Tinh Hoi
dong thi va Ban giip viéc cho Hoi
dong thi gdbm co: (DVLK: 01 phé
diém thi, 01 thu ky, 01 bao vé, 01
phuc vu); (Truong PHKT TP.HCM:
01 trudng diém thi, 01 trudng thu ky,
01 truc k¥ thuat, 01 trat tu vién kiém
tai xé).

1.8

- Lép du to4n thu chi tai chinh td chirc
thi CNTTCB trinh BGH phé duyét
(Théng qua P.TC-KT).

- Tam dng cac khoan chi lién quan
dén cong tac td chic thi CNTTCB tai
DVLK (d6i véi cac Tinh).

- Truéc ngay thi 05 ngay
lam viéc.

- 01 ngay lam viéc sau khi
du toan thu chi tai chinh td
chic thi CNTTCB duoc
BGH phé duyét.

- PKXHDT-KT.

- PKHDT-KT.

- P.QLDTTC.
- P.TC-KT.

- P.TC-KT.

- PKHDT-KT chiu trach nhiém lap
du toén thu chi tai chinh té chic thi
CNTTCB trinh BGH phé duyét
(Théng qua P.TC-KT).

- P.KHDT-KT chiju trach nhiém lam
dé nghi va tam (ng cdc khoan chi
lién quan dén cong tic td chirc thi
CNTTCB tai PVLK (dbi véi cac
Tinh).

- P.TC-KT c¢6 trach nhiém chi tam
ung cac khoan cé lién quan theo du
toan thu chi tai chinh t§ chuc thi
CNTTCB di dugc BGH phé duyét.

1.9

- In sao dé thi.

- Truéc ngay thi 03 ngay
lam viéc.

- Ban in sao dé
thi (P.KHDT-
KT).

- Ban in sao dé thi t§ chirc kidm tra
USB chira dir liéu dé thi gdc, tién
hanh sao chép, dong goi, niém phong
USB dé thi CNTTCB theo sb lugng
phong thi chinh thirc va USB dé thi

Ouy trinh phéi hop gt’iifaaé don vi trong viéc té chire va quan 1y thi Chuan ky ndng sir dung Céng nghé thong tin co ban - Hé VLVH A

trang 3




PON VI

; DI GIAN CHIU DPON VI L : :
STT N_Q . DUN_G TI‘IO’I G " TRACH % : YEU CAU PHOI HQP CHI TIET
CONG VIEC HOAN THANH N PHOI HQP
¥ NHIEM
CHINH
du phong.
[.10 |- Ban giao USB d& thi CNTTCB di | - Pau gid 1am viéc ctia Ban | - Ban in sao d€ | - Ban coi thi. | - Truong ban in sao dé thi ban giao

sao chép, dong goi, niém phong.

- Ban giao cac khoan chi tam (ng va
céc hd so lién quan dén cong tic to
chirc thi CNTTCB (dbi voi DVLK thi
tai cac tinh).

coi thi. (d8i vai cac khoa thi
tai TP.HCM ).

- Trude 1 ngay di tinh (d5i
vai DVLK thi tai céc tinh).

- Cham nhét trude 1 ngay di
tinh (déi véi PVLK thi tai
céc tinh).

thi. (P.KHDT-
KT).

- Ban in sao dé
thi. (P.KHDT-
KT).

- P.XHDT-KT.

(P.KHDT-KT
phoi  hop vdi
P.QLDTTC).

- Truong diém
thi (Lanh dao P.
P.KHDT-KT
ludn phién phdi
hgp v&i Lanh
dao P.QLDTTC,
théng tin phdi
hop nay dugc
thong nhét trudce
ky thi vao ngay
15 cua théang
trude do).

- Trudng thu ky
diém thi
(P.KHPT-KT
luan phién phdi
hop voi
P.QLDTTC,
théng tin phdi
hgp nay dugce
thong nhét trude
ky thi vao ngay

USB d& thi CNTTCB da duogc sao
chép, déng gbi, niém phong cho
Trudng ban coi thi vao dau gid lam
viéc ctia Ban coi thi. (¢ bién ban
ban giao).

- Déi v6i DVLK thi tai cac tinh:
Truéng ban in sao dé thi ban giao d&
thi cho Truéng diém thi truge 01
ngay di Tinh. (cé bién ban ban giao).
- PXKHDT-KT ban giao cac khoan
chi tam tng va cac hd so lién quan
dén cong tac td chic thi CNTTCB
cho Truong thu ky diém thi chdm
nhit trude 01 ngay di Tinh (c6 bién
ban ban giao).

Quy trinh phoi hgp giita cdc don vi trong viéc 16 chirc va quan 1y thi Chudn ky ndng sir dung Cong nghé théng tin co ban - Hé VLVH V=

trang 4




PON VI

NOI DUNG THOI GIAN CHIU DPON VI . i ‘
STT CONG VIEC HOAN THANH TRexCH prOIHgp | YEU CAUPHOTHOP CHITIET
NHIEM -
CHINH
15 cua thang
trude do).
II Trong bubi thi:
[I.1 | - Phan cong can bg coi thi (CBCT). - Pau gio lam viéc cia Ban | - Ban coi thi. - Ban Giam sét. | - Trudng ban coi thi boc thim phan
coi thi. (P.TT). cong CBCT (theo Quy trinh t6 chirc
- GV, VC tham | va quan ly thi chuin k¥ nang str dung
gia lam nhiém | CNTTCB - Hé VLVH).
vu.
- Truéng diém | - Pho diém thi. | - Truong va Pho diém thi tién hanh
thi. (d6i véi | (d6i véi PVLK | béc thim phan cong CBCT (theo
DVLK thi tai | thi tai cic Tinh). | Quy trinh t& chic va quan 1y thi
cac Tinh). - GV, VC tham | chuén k¥ ning sir dung CNTTCB -
gia lam nhiém | HE VLVH).
vu.
1.2 |- Giai quyét cac trudng hop SV khéng | - Trong budi thi. - Ban Coi thi | - P.QLDTTC. - Ban Coi thi phdéi hop v&i
co tén trong danh sach du thi (néu co). (P.KHDT-KT P.QLDTTC dé giai quyét nhing
phdi hop vai truong hgp SV khéng c6 tén trong
P.QLDTTC). danh siach du thi dugc phép vao
phong thi (theo Quy trinh té chirc va
quan ly thi chuin k§ ning sir dung
CNTTCB - Hé VLVH).
I3 |- Khoi dong, kiém tra may tinh tai cic | - Trude va trong budi thi. - P.CNTT. - CV dugc P.CNTT phén cdng truc

phong thi truéc budi thi. Truc ky
thudt, hd trg CBCT giai quyét cac su
cd vé may tinh, phin mém, duong
truyén tai cic phong thi trong subt thoi
gian thi. (01 hd trg k¥ thuat/03 phong
thi).

ky thudt co trach nhiém khoi dong,
kiém tra may tinh tai cac phong thi
trude budi thi. Truc ky thuét, hd tro
CBCT giai quyét céc sy cb vé may
tinh, phan mém, dudng truyén tai cac
phong thi trong sudt thoi gian thi.

Quy trinh phéi hop giita cde don vi trong viée té chirc va quan Iy thi Chudn kv nang swr dung Céng nghé théng tin co ban - Hé VLVH y/ .

trang 5




PON VI

NOI DUNG THOT GIAN CHIU PON VI L .

STL CONG VIEC HOAN THANH ;%‘;‘g; PHOI HOP YEU CAU PHOT HQP CHI TIET

CHINH
1.4 | - Phan cong giam séat (10 phong thi/1 | - Trong budi thi. - Ban Giam |- Ban Coi thi. |- Thanh tra vién phai co mat trudc
thanh tra vién). sat. (P.TT). (P.!(HBT-KT gio thi’ it nhat 15 ’phﬁt va ra vé sau
phoéi  hop vai | khi budi thi hoan tat cac khau.
P.QLDTTC). - Trong budi thi thanh tra vién cé
nhiém vy giam séat cac phong thi va
hd trg Ban coi thi giai quyét cac
truong hop vi pham quy ché thi.
- Péi véi PVLK thi tai cac Tinh (01 | - Trong budi thi. - Trudng diém | - Pho diém thi. | - Ddi voi DVLK thi tai cc Tinh:
trat tr vién/1 budi thi). thi. (ddi voi | (d6i véi PVLK | Truéng diém thi phdi hop véi Pho
DVLK thi tai | thi tai cac Tinh). | diém thi giam sat tinh hinh thi va giai
cac Tinh). quyét cdc su viée vi pham quy ché
thi.

1.5 |- Lam tha tuc thanh toan cho CBCT, | - Chém nhat 03 ngay lam | - PKHDT-KT. | - P.TC-KT. - PXHDT-KT lam thu tuc thanh toan
Ban gitp viéc, Hoi dong thi (mirc thl | viée sau budi thi. thi lao (theo Quy trinh 10 chic va
lao theo quy ché chi tiéu ndi bd hién quan ly thi chuén ky nang s dung
hanh). CNTTCB - Hé¢ VLVH) va Ql!y ché

chi tiéu ndi bd hién hanh, chuyen cho
P.TC-KT cham nhit l1a 03 ngay lam
viéc sau buoi thi.
- P.TC-KT ¢6 trach nhiém thanh toan
cho GV, VC tham gia ky thi theo quy
dinh.
- Dbi véi PVLK thi tai cac | - Trudong thu | - P.TC-KT. - Trudong thu ky diém thi co trach
tinh: Thanh toan thu lao |ky diém thi nhiém chi cac khoan c6 lién quan
bing tién mit tir khoan chi | (P.KHDT-KT dén cong tic to chirc thi CNTTCB
tam Ung ngay sau khi két | ludn phién (theo Quy trinh t& chirc va quan ly
thic budi thi. phdi hop véi thi chuin k¥ ning sir dung CNTTCB
P.QLDTTC, - Hé VLVH) va Quy ché chi tiéu ni

théng tin phoi

bo hién hanh.

Quy trinh phé’i hop giita cdc dom vi trong viéc 16 chirc va quan Iy thi Chudn ky nang sir dung Céng nghé thong tin co ban - Hé VLVH ﬂ/

trang 6




PON VI

NOI DUNG THOT GIAN CHIU PON VI L ] ,

STT CONG VIEC HOANTHA TRA_CH PHOL HOP YEU CAU PHOI HQP CHI TIET

HANH NHIEM

CHINH

hop nay duoc - P.TC-KT c¢6 trach nhiém hoan tat
thong  nhit thi tuc thanh quyét todn céc khoan
truéc  ky thi tam (ng c6 lién quan dén cong tac td
vao ngay 15 chirc thi CNTTCB theo quy dinh.
cua thang (451 v6i DVLK thi tai céc Tinh).
trude do).

III | Sau budi thi:

[II.1 |- Ban giao dir liéu bai thi di dugc | - Sau khi két thuc budi thi |- Ban Coi thi|- Lanh dao | - Sau khi két thuc budi thi dai dién
dong goi, niém phong cho Linh dao | (d6i voi cac khoa thi tai | (P.KHDT-KT | P.KHDPT-KT. Ban coi thi ban giao dir liéu bai thi
P.KHDT-KT: duéi dang tdp tin dugc | TP.HCM). phéi hop véi da duoc dong goi, niém phong cho
chép vao USB tir phan mém t6 chirc P.QLDTTC). Lanh dao P.KHDT-KT: dudi dang
thi CNTTCB. tap tin dugc chép vao USB tir phin

mém t6 chirc thi CNTTCB. (c6 bién

ban ban giao).
- Sau khi két thic budi thi | - Truong diém | - Lanh  dao | - Péi véi DVLK thi tai cic Tinh:
01 ngay lam viéc (d6i voi | thi. P.KHDT-KT Truéng diém thi ban giao dir liéu bai
DVLK thi tai cac Tinh). hodc CV dugc | thi d@ dugc déng g6i, niém phong
lanh dao phong | cho Lanh dao P.KHDT-KT hoic CV
phén céng duoc lanh dao phong phan cong tiép
nhén: dudi dang tap tin dugc chép
vao USB tir phan mém t& chirc thi

CNTTCB.

IIL.2 |- Chéam thi - Cham nhat 03 ngay lam | - Ban Chim -K.CNTTKD. |- Ban Cham thi, phuc khao
viéc ké tir khi P.KHDT-KT | thi, phic khao | - P.TT. (P.KHDT-KT) tién hanh chim thi
nhin ban giao cic USB dir | (P.KHDT-KT). (theo Quy trinh t6 chirc va quan Iy

ligu bai thi va tra két qua
cham thi chdm nhat sau 15
ngay lam viéc.

thi chuan ky ning st dung CNTTCB
- Hé VLVH).

Quy trinh phéi hgp giita cde don vi trong viéc t6 chire va quan 1y thi Chudn ky nang sir dung Céng nghé théng tin co ban - Hé VLVH A

trang 7




PON VI

NOI DUNG THOT GIAN CHIU PON VI N . )
aTt CONG VIEC HOAN THANH Tkt pOTHOP | Y EU CAUPHOLHOP CHITIET
v NHIEM
CHINH

1.3 | - Ban giao két qua chim thi - Cham nhit 01 ngay lam | - PKHDT-KT. | - P.QLDTTC. - P.KHDT-KT ban giao két qua
viéc sau khi Ban cham thi cham thi cho P.QLPTTC sau khi
hoan tit cong viéc. Ban chim thi hoan tit cong viéc (co

bién ban ban giao).

III.4 |- Lam thu tuc thanh toan thu lao cho | - Chdm nhit 03 ngay lam | - PKHDPT-KT. | - P.TC-KT. - PXHDT-KT lam thu tuc thanh toan

can bd chdm thi. viéc sau khi P.KHDT-KT thi lao cho can bd chidm thi theo
ban giao két qua chim thi vé dang quy dinh trong Quy ché chi tiéu
P.QLDTTC. ndi bo hién hanh.
- P.TC-KT ¢6 nhiém vu thanh toan
thr lao chim thi cho can bd chim thi
theo thoi gian quy dinh.

I11.5 | - Thong bédo két qua cho sinh vién - Cham nhit 07 ngay lam | - P.QLDTTC. - P.QLDTTC céng bd két qua cho
viéc sau khi nhdn dugc ket SV trén trang web cua don vi va tai
qua chim thi tor P.KHDT- khoan c4 nhan ciia SV.

KT.

II1.6 | - Nhan dé nghi phuc khao diém thi - Khéng qud 15 ngay lam - P.KHDT-KT. - P.KHDT-KT nhin dé nghi phuc
viéc, ké tir ngay P.QLDTTC khao cua SV.
cong bd diém thi cho SV.

.7 | - Gti CV dé nghi chim phiic khao ~ 01 ngay lam viée, ké tir | - PKHDT-KT. | - K.CNTTKD. |- P.KHPT-KT lap cong van dé nghi
ngay két thic nhan d& nghi chim phic khao giri vé K.CNTTKD
phiic khao ctia SV. phin céng can bd chdm thi phiic

- khao.

1.8 |- Chim phuc khao - Cham nhit 05 ngay lam | - PKHDT-KT. | -K.CNTTKD. |- PKHPT-KT va GV duoc
viéc, ké tir ngay giri cOng K.CNTTKD phéan céng chdm phic
vin d& nghi chidm phac khao thuc hién theo dung tinh thin
khao. Quyét dinh s 4306/QD-DHKT-

KHKT ngay 02 thang 12 ndm 2016.

[IL9 |- Cong bd két qua phiic khao cho SV | - Cham nhit 15 ngay lam | - PXHDT-KT. |- P.QLDTTC. |- Di vdi nhing trudng hop thay doi

vide, k& tir ngay két thic
nhdn d& nghi phic khao cua
SV.

diém phai c6 vin ban xdc nhin va
kém cac bién ban li€én quan.
- P.QLDTTC cin cir cac vin ban trén

Quy trinh phoi hop giita cdc dom vi trong viéc 16 chirc va quan Iy thi Chudn ky nang sir dung Céng nghé thong tin co ban - Hé VLVH 4

trang 8




PON VI

NOI DUNG THOT GIAN CHIU PON VI . : )
STT O HOAN THANE TRACH paorHGp | YEU CAUPHOIHQP CHI TIET
: NHIEM ’
CHINH
diéu chinh diém cho SV.
.10 | - Giai quyét khiéu nai - Khong qua 13 ngay lam | - P.TT. - POLDTTC. - Néu SV van chua thoa mén sau khi
viée ké tir khi tiép nhan don -PKHDT-KT. |c6 két qua phuc khao thi nop don

khiéu nai cua SV.

khiéu nai cho P.TT.

- P.TT c¢6 trach nhiém phdi hop véi
cac don vi c6 lién quan tién hanh
kiém tra xac minh lai quy trinh, ra
két luan va tra 101 két qua khiéu nai
cho SV theo Quy trinh giai quyét
khiéu nai ciia P.TT. P&i v6i nhiing
truong hop dic biét P.TT trinh Ban
Gidm higu.

hé vai cac don vi lién quan.

Phong Ké hoach dao tao - Khao thi phan céng ThS. Nguyén Thi Kim Chi (DTDD: 0903.784.387, email: chituyen@ueh.edu.vn) lam diu méi lién

Quy trinh phéi hop giita cdc don vi trong viéc t6 chikc va quan 1y thi Chudn ky ning sir dung Cong nghé thong tin co ban - Hé VLVH trang 9



